
gzikph :{Bhtof;Nh, gfNnkbk 
(1961 d/ gzikp n?eN BzL 35 sfjs ;Ekgs) 

NAAC Accreditation: A Grade 

ftfrnkgB BzL1961$vhHghHnko     fwshL 07H12H2016 

gzikph :{Bhtof;Nh d/ tZy tZy ftGkrK ftu nfXnkgB ns/ r?o^nfXnkgB 
nk;kwhnK s/ fB:[esh bJh fvgNh ofi;Noko (nwbk) d/ dcso ftu fwsh 20H12H2016H 
sZe g[iD:'r noIhnK dh wzr ehsh iKdh j?. 
1H n?;';hJ/N gq'c?;o fJB ;wki ftfrnkB  
 ;wkie ftfrnkB ftGkr^01 (i) 
 (37400^67000+9000$^ rq/v g/) 
 :'rsktKL  

As per UGC Norms. 
2H nf;;N?AN gq'c?;o fJB w?B/iw?AN 
 N{foIw, j';ghN?fbNh ns/ j'Nb w?B/iw?AN ftGkr^01 (i) 
 (15600^39100+6000$^ rq/v g/) 

:'rsktKL  
As per UGC Norms.  

3H nf;;N?AN gq'c?;o fJB w?B/iw?AN (;g?PbkJhi/PB fJB Human Resource 

Management) 
 ;e{b nkc w?B/iw?AN ;NZvhI ftGkr^01 (i) 
 (15600^39100+6000$^ rq/v g/) 

:'rsktKL  
As per UGC Norms. 

4H ;hBhno N?eBheb nf;;N?AN^01 (i) 
  ;qh r[o{ rqzE ;kfjp nfXn?B ftGkr 
 (15600^39100+5400$^ rq/v g/) 
 :'rsktKL 

1H T[whdtko B/ n?wH J/H f;Zy ;NZvhI$fobhihn; ;NZvhI gfjb/ doi/ ftZu gk;  
   ehsh j't/. 
2H ezfgT{No$Communication Skill dh w[jkos oZyD tkb/ T[whdtko B{z soihj    
   fdZsh 

5H ;hBhno N?eBheb nf;;N?ANL fJfsjk;^01 (i) 
  fv;N?A; n?i{e/PB ftGkr 
 (15600^39100+5400$^ rq/v g/) 
 :'rsktKL 

fe;/ th wkBsk gqkgs :{Bhtof;Nh s'A ;pzXs ftP/ ftZu n?wHJ/ dh fvroh d/ 
Bkb^Bkb n?AwHfcb dh fvroh th jk;b ehsh j't/. 

6H N?eBheb nf;;N?ANL nzro/ih^01 (i), fJfsjk;^01 (i) 
  fv;N?A; n?i{e/PB ftGkr 
 (10300^34800+4800$^ rq/v g/) 
 :'rsktKL 

fe;/ th wkBsk gqkgs :{Bhtof;Nh s'A ;pzXs ftP/ ftZu n?wHJ/ dh fvroh jk;b 
ehsh j't/.  

7H N?eBheb nf;;N?ANL ;zrhs^01 (i) 
  :[te GbkJh ftGkr 
 (10300^34800+4800$^ rq/v g/) 
 :'rsktKL 

1. fe;/ wkBsk gqkgs :{Bhtof;Nh s'A n?wHJ/H (;zrhs) dh fvroh jk;b ehsh j't/. 

2. ftfGzB gZXo s/ :[te w/fbnk ftZu Gkr fbnk j't/ ns/ g[IhPBK jkf;b ehshnK 
j'D.   

 



 
 
8H chbv nkor/BkJhIo^01 (i) 
  n?BHn?;Hn?;H ftGkr 
 (10300^34800+3800$^ rq/v g/) 
 :'rsktKL 

1. Graduation in any discipline from a recognized university. 
2. An adequate experience of the office procedure. 
3. Atleast five years experience of working with National Service Scheme 

(N.S.S.) 
Desirable: 

 1 One year computer diploma from a recognized University. 

2 Knowledge of Punjabi & English Typing. 
9H Nhfuzr n?;';hJ/N^01 (i) 
  ;?ANo cko n?vtK;v whvhnk ;NZvhI ftGkr 
 (15,000$^ o[gJ/ gqsh wjhBk fce;) 
 :'rsktKL  

1H gZsoekoh ns/ iB^;zuko ftZu wk;No fvroh. 
2H Nhfuzr$chbv dk d' ;kb dk siopk. 
3H nkvhT^thi{nb gq'vePB d/ y/so ftZu sIopk  

10H nekT{N; eboe^01 (i) 
  n?BHn?;Hn?;H ftGkr 
 (10300^34800+3200$^ rq/v g/ +400/- ;eZso/s g/) 
 :'rsktKL 

1. B.Com or Graduation with Maths or Economics. 
2. Basic Knowledge of Computer. 
3. One year Experience in Accounts Management (NSS). 
4. Knowledge of Computer Typing English/Punjabi.  
 
fBoXkfos fpB?̂ gZso :{Bhtof;Nh w/B r/N s/ ;fEs :{Bhtof;Nh g[ZS frZS ns/ ;{uBk e/Ado 

d/ fJzukoi s'A nfXnkgB nk;kwhnK bJh 500$^ ns/ r?o nfXnkgB nk;kwhnK bJh 100$^ WgJ/ dh 
ndkfJrh Bkb d;sh gqkgs ehs/ ik ;ed/ jB.fpB?̂ gZso vke okjhA th wzrtkJ/ ik ;ed/ jB, fi; 
bJh ofi;Noko, gzikph :{Bhtof;Nh, gfNnkbk d/ BK s/ ckow dh ehws dk vhwKv vok|N, 25%10 
;?ANhwhNo dk fb|k|k fi; s/ 25$^ WH dhnK vke fNeNK brhnK j'D ns/ fJ; T[Zs/ nk;kwh dk Bkw th 
fbfynk j't/, g[ZS^frZS ns/ ;{uBk e/Ado d/ fJzukoi B{z G/iDk j't/rk. fpB?^gZso :{Bhtof;Nh dh 
t?p;kJhN  punjabiuniversity.ac.in s'A download eoe/ fJ; dh ehws ti'A nfXnkgB nk;kwhnK 
bJh 500 o[gJ/ ns/ r?o nfXnkgB nk;kwhnK bJh 100 o[gJ/ dk vhwkv vokcN brk e/ G/fink ik 
;edk j?. nX{o/ ns/ b/N gj[zuD tkb/ fpB?^gZso oZd eo fdZs/ ikDr/. 
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1H gzikp ;oeko d/ gZso fwsh 15H1H2015 ftZu doi jdkfJsK ns/ fwsh 07H09H2016 ftu ikoh gZso 
dhnK jdkfJsK th bkr{ j'DrhnK 
2H fe;/ :{Bhtof;Nh ftu ezw eoB d/ sIop/ tkb/ T[whdtkoK B{z soihj fdsh ikt/rh.  
3H fJjBK nk;kwhnK ftu foIot/PB :{Bhtof;Nh f;zvhe/N tb'A gqtkB ehs/ gzikp ;oeko d/ fB:wK 
nB[;ko j't/rh.f;oc gzikp fBtk;h jh foIot/PB d/ jedko j'Dr/. 
4H fJj io{oh BjhA j? fe ;ko/ :'r ftneshnK B{z fJzNoftT{ s/ p[bkfJnk ikt/, f;oc w?foN tkb/ 
T[whdtkoK B{z jh fJzNoftT{ s/ p[bkfJnk ikt/rk. 
5H nk;kwhnK GoB iK Bk^GoB dk nfXeko :{Bhtof;Nh e'b okytK j? ns/ nk;kwhnK dh frDsh 
tXkJh ik ;edh j?. 
6H i' T[whdtko fe;/ ;z;Ek dh ;/tk ftu jB, T[j nkgDh noIh :'r gqDkbh okjhA G/iD ns/ fJe 
nr/sh ekgh b'VhAd/ ;oNhfce/NK$nze fpUok ekovK ns/ j'o d;skt/iK ;fjs :{Bhtof;Nh B{z f;ZX/ s"o s/ 
G/ih ik ;edh j?. 



7H T[whdtko B{z e'Jh ;caoh$d?fBe GZsk BjhA fdZsk ikt/rk. Bk jh ckow$vhwKv voKcN dh ehws 
tkg; ehsh ikt/rh. 
8H T[whdtko :{Bhtof;Nh fB:wK nB[;ko w?fNqe iK fJ; d/ pokpo dh gqhfynk ftu gzikph ftPk gk; 
j't/. 
9H fpB? ckow Bkb 9”×4” d/ d' ;?bc n?vo?;v fbckc/ (jo/e T[s/ 25 o[gJ/ dh vke fNeN bZrh j't/) 
io{o G/i/ ikD. 
 
 

                                                                     ofi;Noko 
 


