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1. Graduation in any discipline from a recognized university.
2. An adequate experience of the office procedure.
3. Atleast five years experience of working with National Service Scheme
(N.S.S))
Desirable:
1 One year computer diploma from a recognized University.
2 Knowledge of Punjabi & English Typing.
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B.Com or Graduation with Maths or Economics.
Basic Knowledge of Computer.
One year Experience in Accounts Management (NSS).
Knowledge of Computer Typing English/Punjabi.
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